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Office:  Peters Hall Office  
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COURSE DESCRIPTION 

 

Welcome to Career Counseling and Development!  This course is designed to emphasize the 

understanding of theoretical approaches to career development, and development and 

coordination of services to help individuals achieve career maturity.  The course will include 

activities to promote self-understanding, educational and vocational information services, 

decision-making and placement skills. 

 

MULTICULTURAL FOCUS 

COED 613 involves discussions regarding the influence of cultural dynamics such as 

ethnic/racial status, nationality, age, economic status, special needs and ability level, English as a 

second language or other language group, immigration status, sexual orientation, gender 

identity/expression, gender, family type, religious/spiritual identity and appearance within the 

process of the counseling profession. Development of professional and personal sensitivity and 

responsiveness to diversity will be encouraged. 

INSTRUCTIONAL PLAN 
 

COED 613 is designed for the development of the counselor as an inviting, reflective decision-

maker.  The course is presented as a combination course of didactic, experiential, and seminar 

intended to provide students with career counseling theory knowledge, awareness, and skills in 

the areas of client growth, ethical guidelines, historical development of the field, research 

findings and trends, theories, and the developmental stages of counseling dynamics. 

 

Students will participate in class presentations, discussions, role-plays, and class exercises while 

respecting each other’s disclosures as voluntary and owned by the person who self-discloses.  

Students will respectively give and receive feedback in the here-and-now of class exercises 

under the supervision of the instructor.  Discussion groups using various formats will be used to 

amplify and expand on key concepts in career counseling and development.  Class exercises are 

employed for training purposes and intended to enhance students’ knowledge, awareness, and 

skills as a professional counselor. Students are expected to adhere to the tenets of confidentiality 



throughout the course.  Students are expected to read course texts and develop supporting 

information from library research presented in the form of article abstracts, reports, and papers. 

 

Competencies as Outlined by the Council for Accreditation of Counseling and Related 

Educational Programs (CACREP 2016). Learning activities for each of the below 

competencies will be either through assigned readings, case studies, discussions, or role-

plays,  and assessed through quizzes and/or grading rubrics: 

Section II Professional Counseling Identity, Subsection F.1.h and F.4.a-j 

CAREER DEVELOPMENT – studies that provide an understanding of career development and 

related life factors, including all of the following: 

Learning Outcomes 

CACREP 

2016 

Standard 

Tasks and Activities Assessment Method 

Theories and models of career 

development, counseling, and 

decision making 

II.F.4.a Reading, PowerPoint 

presentation, class 

discussion, 

theoretical 

presentation 

Quiz, class 

participation, 

theoretical presentation 

(rubric) 

Approaches for 

conceptualizing the 

interrelationships among and 

between work, mental well-

being, relationships, and other 

life roles and factors.  

II.F.4.b Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, 

theoretical presentation 

(rubric) 

Processes for identifying and 

using career, avocational, 

educational, occupational and 

labor market information 

resources, technology, and 

information systems 

II.F.4.c Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, 

theoretical presentation 

(rubric), career 

development program 

(rubric) 

Approaches for assessing the 

conditions of the work 

environment on clients’ life 

experiences 

II.F.4.d Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, 

theoretical presentation 

(rubric), career 

development program 

(rubric) 

Strategies for assessing 

abilities, interests, values, 

personality and other factors 

that contribute to career 

II.F.4.e Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, 

theoretical presentation 

(rubric) 



development 

Strategies for career 

development program 

planning, organization, 

implementation, 

administration, and evaluation 

II.F.4.f Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, career 

development program 

(rubric) 

Strategies for advocating for 

diverse clients’ career and 

educational development and 

employment opportunities in a 

global economy 

II.F.4.g Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, 

theoretical presentation 

(rubric), career 

development program 

(rubric) 

Strategies for facilitating client 

skill development for career, 

educational, and life-work 

planning and management 

II.F.4.h Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, 

theoretical presentation 

(rubric), career 

development program 

(rubric) 

Methods of identifying and 

using assessment tools and 

techniques relevant to career 

planning and decision making 

II.F.4.i Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, 

theoretical presentation 

(rubric) 

Ethical and culturally relevant 

strategies for addressing career 

development 

II.F.4.j Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, 

theoretical presentation 

(rubric), career 

development program 

(rubric) 

Current labor market 

information relevant to 

opportunities for practice 

within the counseling 

profession 

II.F.1.h Reading, PowerPoint 

presentation, class 

discussion 

Quiz, class 

participation, 

theoretical presentation 

(rubric), career 

development program 

(rubric) 

 

REQUIRED TEXTS 

 

Niles, S. G., & Harris-Bowlesby, J. (2017). Career development interventions in the 21
st
 century  

 (5
th

 ed.). Upper Saddle River, NJ: Pearson 



 

REQUIRED READINGS 
 

There will be several assigned readings that will be provided by the instructor. 

 

COURSE ACTIVITIES 
 

In order to successfully complete this course, students are required to complete the following 

activities: 

 

Attendance and Participation 

Attendance + Participation + Personal Integrity = Professional Development and Readiness 

for the Counseling/Therapeutic Profession 
 

Attendance and participation will be crucial in this class.  Students will be assessed based on 

active involvement and contributions to in-class discussions, activities, presentation, and 

lectures.  Tardiness, absences and leaving class early will adversely affect your grade. 

 

Both your attendance and participation in COED 613, as well as your personal integrity, 

demonstrates your commitment to the counseling and/or therapeutic profession, professional 

readiness, respect for your education, respect for your colleagues and classmates, and most 

importantly respect for yourself as a developing professional. Thus, the instructor may deduct 

points from a student’s final grade when this level of professionalism has not been reflected in 

meeting the requirements for COED 613 as outlined in this syllabus.   

 

Quizzes 

Understanding how to work with individuals, groups, couples, and families regarding career 

development across the lifespan begins with basic knowledge of developmental theory and 

challenges based on the infusion of current career counseling-related research. Quizzes are 

posted on the course schedule.  All quizzes are electronic and administered via D2L.  Each quiz 

will be open following the scheduled class time and made available for approximately 72 hours.  

The quizzes will consist of general questions from the week(s) PRIOR information with multiple 

choice responses. Once the quiz has been closed out of D2L, the quiz will NOT be reopened.  

Please do not ask for exceptions!   
 

Theoretical Presentations 

Each student is required to prepare a presentation on one of the career counseling theories.  

Presentation should include handouts for the class, should be documented by research, and 

enhanced by multimedia.  Electronic copies of the presentation should be turned into D2L. 

 

Presentations need to include a focus on a brief history of the theory, basic construct of the 

theory, social and cultural components and/or sensitivity, cover types of research and instruments 

utilized, application of the theory, limitations of the theory, and a creative method (i.e., activity, 

video sample, additional handout) to enhance understanding.  Please include a reference page. 

 



Videotaped Counseling Techniques Lab 

Part of the focus for COED 613 is the development of basic counseling skills through the 

interpretation of career assessments, regardless of the career counseling theory employed. You 

will be put in works groups of 3-4 people. In each group, one person will act as client, another as 

a counselor, and the others may observe. Each videotaping (@ 20-30 mins.) will allow all group 

members to rotate each of the roles. Students acting as the counselor will be required to write 

case notes for each practice session using the SOAP format (provided by the instructor). Each 

student will be responsible for having a thumb-drive (minimum 8 GBs) for recording 

practice counseling sessions.  

 

In-Class Feedback of Practice Counseling Sessions 

Each student will have an opportunity to share, in class, a minimum of one video-clip of a 

practice counseling session. The student will receive helpful and supportive feedback from other 

students and the instructor. The video-clip should be cued and the student should be prepared to 

ask for specific feedback regarding the video-clip. 

 

In Class Assignments 

There will be several in-class assignments (e.g., case studies, case conceptualizations, videos, 

surveys, career assessments, group work, discussions) throughout the semester. In-class 

assignments will be based on the nature of the class needs as the semester develops and will be 

graded based on quality participation. 

 

Comprehensive Career Development Program 

At the end of the semester, students will submit a comprehensive and formal Career 

Development Program.  The student will design a career program that would be applicable to the 

intended chosen counseling path (i.e. middle school counselor, higher education counselor, 

clinical mental health counselor).  The program should include a definition and description of the 

target population, needs of the target population, measurable goals and objectives for the 

program, identification of 2-3 specific services for the program, one specific content service with 

implementation plans, estimated costs, plans for marketing and promotion of program, timeframe 

for potential implementation, and method of program evaluation. 

 

ATTENDANCE POLICY FOR COED 613 

Due to the interactive nature of the information presented through in-class activities, discussions, 

readings, and lectures, it is required that you regularly attend class.  Because of the high degree 

of importance placed on these core CACREP learnings, you can only be absent from ONE class 

meeting without incurring a reduction of 5 percentage points being subtracted from your final 

grade for EACH absence after one (however, there will be a point reduction if an assignment is 

missed or not turned in on the date missed).  More than three absences will result in a failing 

grade for COED 613, regardless of academic good standing.  Tardiness, early leaves, or 

“extended breaks” will be noted and accrued toward absences.  If you know you will be absent 

from a class meeting, please inform me personally through a meeting, email, or phone message.  

Above all else, I want to know you’re safe!  Should a student need to miss a class due to a 

religious holiday and/or observance, please notify the instructor in the first class meeting. 

 



INCLEMENT WEATHER POLICY 

In the event of inclement weather, class will be cancelled ONLY if RU closes. Keep in mind that 

you are allowed ONE absence without incurring a reduction in points. Thus, use your own 

discretion when deciding not to attend classes throughout the semester when inclement weather 

is not an issue. Classes cancelled due to RU closing for inclement weather may have to be made 

up at the end of the semester.    

EVALUATION AND GRADING 

Grades on individual assignments will be recorded on D2L throughout the course.  Any student 

with questions or concerns about a grade should contact the instructor immediately.  Grades will 

be computed based on the following: 

Attendance, Participation & Integrity 10% 

Quizzes 20% 

Theoretical Presentation 20% 

Recorded Counseling Lab 20% 

In-Class Assignments 10% 

Comprehensive Program Development 20% 

TOTAL 100% 

 

Grading Scale 

 

A = 95-100 

A- = 90-94 

B+ = 86-89 

B = 83-85 

B- = 80-82 

C = 70-79 

F = Below 70 

 

ACADEMIC INTEGRITY AND RADFORD HONOR CODE 

Radford University’s Honor System provides the foundation for a university community in 

which freedom, trust and respect can prevail. In accepting admission to Radford University, each 

student makes a commitment to support and uphold the Honor System without compromise or 

exception. Individuals have the responsibility to be honorable in their own conduct and to insist 

that other students act honorably. 

Lying, cheating and stealing are considered to be acts of dishonor and will, therefore, cause a 

student to be subject to temporary or permanent suspension from the university community. 

Students who commit an honor violation or any members of the Radford University community 

who have knowledge that a student has committed an honor violation are expected to comply 

with the reporting procedures. 

 



In addition to RU’s Honor Code, please be mindful that much of the information posted on D2L 

is copyrighted and for class use only. The dissemination in any manner of copyrighted materials 

used in this class is not only dishonest but illegal.   

HONOR STATEMENT 
 

“I do hereby resolve to uphold the Honor Code of Radford University by refraining from lying, 

from the stealing or unauthorized possession of property and from violating the standards of 

Student Academic Integrity.”  By accepting admission into Radford University, each student 

makes a commitment to understand, support, and abide by the University Honor Code without 

compromise or exception.  Violations of academic integrity will not be tolerated.  Refer to the 

Student Handbook for more details. 

 

ACCOMODATIONS 

 

Students who require accommodations for any aspect of this course should notify the instructor 

immediately. Students seeking academic accommodations under the Americans with Disabilities 

Act must register with the Center for Accessibility Services (CAS) to determine eligibility. 

Students qualified for academic accommodations will receive accommodation letters and should 

meet with each course professor during office hours, to review and discuss accommodations.  

CAS is located on the third floor of Russell Hall in Suites 301-327.  To receive academic 

accommodation for this class, submit your documentation to the CAS in person, by fax to 540-

831-6525, or by email to cas@radford.edu.  Once documentation is received and reviewed, you 

will be contacted by your assigned Specialist to complete an interview.  Notification will be sent 

to you via RU email when your accommodation package is ready.  For more information, visit 

www.radford.edu/content/cas/home.html or call 540-831-6350. 

 

OTHER CONSIDERATIONS 

 

You are entering into the counseling profession. As part of this profession, you are STRONGLY 

encouraged to join one or more of the following: 

 

American Counseling Association                                         www.counseling.org 

American School Counselor Association                               www.schoolcounselor.org/ 

Virginia Counselors Association    http://www.vcacounselors.org/? 

Virginia School Counselor Association   http://www.vsca.org/ 

 

ELECTRONIC DEVICES POLICY 
 

Electronic devices are almost necessary in today’s society, but let’s not have them become a 

distraction to our time together in class.  Ideally, any and all electronic devices not being used for 

class activities should be deactivated and stored away during class time.  Should there be any 

form of emergency that requires you to be “connected” during class time, please arrange to not 

be in class so you may be contacted or available.  Class time meets for three hours and we will 

schedule a 15-20 minute break in the middle. Any messages should be checked and responded to 

during this time.  In the event of a campus emergency, the class will be notified via the university 

alert system on the classroom multimedia podium.  Exceptions are for documented need for 

http://www.counseling.org/
http://www.schoolcounselor.org/
http://www.vcacounselors.org/
http://www.vsca.org/


disabilities and for mandatory “on call” work environments.  These needs should be addressed 

with the instructor prior to the beginning of class. 

 

OFFICE HOURS 
 

My office hours are listed at the top of the syllabus and may be subject to change.  However, I 

may also be available by scheduled appointment.  I will be available to you by the phone listed 

on the syllabus, email, or by personal appointment to discuss your progress in the course or to 

answer any questions you may have about course content and requirements. I will do my best to 

respond as promptly to email or voice mail questions as possible. 

 

I am looking forward to working together this semester and wish to make our learning 

experiences as meaningful as possible.  My students are very important to me and I encourage 

and invite each student to visit me during regularly scheduled office hours, make an 

appointment, call, or email me with any concerns.  It is important to me for all students to help 

create a learning environment where they feel comfortable and respected. 

  



COURSE SCHEDULE 
*subject to change 

Class 

Week 

Date Topics Readings 

1 8/27 

8/29 

Introductions & Expectations 

 

 

2 9/3 

9/5 

Intro to Career Development Interventions 

 

Ch 1 

3 9/10 

9/12 

Career Information & Resources 

Ethical Issues in Career Development 

Ch 6 

Ch 15 

Quiz 1 

4 9/17 

9/19 

Understanding & Applying Theories of Career 

Development 

Presentations 

Ch 2 & 3 

 

 

5 9/24 

9/26 

Understanding & Applying Theories of Career 

Development 

Presentations 

Ch 2 & 3 

Quiz 2 

 

6 10/1 

10/3 

Culturally Competent Career Development 

Assessment & Career Planning 

DUE: Personality Type Assessment 

Ch 4 

Ch 5 

7 10/8 

10/10 

Using Technology in Career Counseling 

Career Counseling for the 21
st
 Century 

DUE: Self-Reflection Paper 

Ch 7 

Ch 8 

Quiz 3 

8 10/15 

10/17 

Designing, Implementing, Eval Career Development 

Career Development: Higher Ed 

Ch 9 

Ch 13 

Quiz 4 

9 10/22 

10/24 

Career Development: K-12 

LAB Activities 

Ch 10 

Ch 11 

Ch 12 

10 10/29 

10/31 

Career Development: Community Settings 

LAB Activities 

Ch 14 

Quiz 5 

11 11/5 

11/7 

LAB Activities 

Program Development Time 

 

12 11/12 

11/14 

LAB Activities 

Program Development Time 

 

13 11/19

11/21 
THANKSGIVING BREAK – No Class ENJOY! 

14 11/26 

11/28 

LAB Activities Presentations 

15 12/3 

12/5 

Resume & Interview Workshop 

Wrap-up & Evaluations 

DUE: Career Development Program 

Presentations 

16 12/10 

12/12 

EXAM WEEK  

 

 


